GENERAL HELP

For VIASM Researcher Management System
November 2014

Welcome to Vietnam Institute for Advanced Study in Mathematics (VIASM). VIASM
Researcher Management System (RMS) is an online system which manages VIASM
researchers’ curriculum vitae and research projects.

Here is some basic information to help you work through the online application process
of the system. Please take a look at this carefully so that you can enter and update all the
appropriate information about your CV and your research projects.

To begin, please go to rms.viasm.edu.vn using any web browser (Internet Explorer,
Chrome, Firefox etc.)

1. Sign up an account

To log in VIASM RMS, you are required to have an account.If you have not an account
yet, please click Sign-up/ Pang ky button on the welcoming screen (below).

Notice: When you create a new account, the account is associated with the email you
registered. You can use this account next time you apply to VIASM.
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This leads you to the Sign-up screen:

Ministry of Education and Training
Vietnam Institute for Advanced Study in Mathematics
Sign-up/Pang ky

(Tai khoan nay sé dugc sir dung vé sau/ Your account will be used next time you apply to VIASM)
Fill in all the fields marked (*)/ D@n thdng tin vao tét c& cdc trudng du'gc danh dau (*).

Full-name/ Ho v t&n (ghi rd tén tifng Vigt cd ddu): [*)

E-mail/ Emall truy cip: ()

Re-enter E-mail/ Mhip ki email: (%)

Password/ M3t khau: (™)

Re-enter Password/ Nhip i mat khdu: (%)

Enter Captcha/ Hhip chudian ninh ()

[ Sign-up/BDang ky tai khoan ” Clear/Lam mdi ]
Sign-in/Bang nhip

1f you are having problems with the system please contact application@viasm.edu.vn for support.

Please input all the fields marked with (*), then click Sign-up/ Pang ky tai khoan
button. The system will send you an activation message to your registered email. To
activate your account, you should click the activation link provided in the activation
email. (If you do not find the activation email in you Inbox, please check your Spam or
Junk mail folder).

2. Sign in (Log in):

To access the systemyou click Sign-in/ Pang nhap button and the system navigates you
to the sign-in screen. Enter your registered email and password and then click Sign-in/
Pang nhap button.

Sign-in/ Pang nhap hé thong

E-mail address/ Diz chi email: §tuangenus@gmail.com

Password/ Mat khau: ;

|:SignnBang nhap.
Not registered? Click here/ Chua co tai khoan? Nhan vao day

Forgot password?/ Quén mat khau?



3. Update your CV

When you first log in the system, you are required to fill in your Curriculum Vitae (CV)
with some pages named in the appropriate buttons:

o - 3 Change pass © Logout

Ministry of Education and Training Nguyen Van ABC (10: dmhp(.:thmad.«.)m)
Vietnam Institute for Advanced Study in Mathematics =

Help - ) Educaton Employment Publicatons Quick view Research Proposal

In which:
- Help: general help for updating your CV
- Personal: your general personal information
- Education: your 3 highest degrees

- Employment: your current and permanent institutions, and the times you have
worked at VIASM (if any).

- Publications: your most remarkable published work
- Quick view: view all the information you have entered for your CV.
- Research Proposal: links to the research project registration page.

Please enter the information in the appropriate fields in each page, then click Save (Luu)
or Next (Tiép tuc) button. By clicking Next (Tiép tuc) buttonyou move to next page to
continue updating your CV.

Notice:

- Since fields marked with (*) are required, you have to input the appropriate
information into the fields before you can move to the next page.

- If you have worked at VIASM before, please provide us the information by
clicking the Add link in the sectionWorked at VIASM before? on Employment
page.

- When you click Next (Tiép tuc) button, the system will automatically save the
information entered before navigating you to the next page.



Worked at VIASM before?/ £3 ting |am viéc tai Vién?: Add (thém)

No. b Number of registered papers at Number of finished papers at

Oudar: | mosths Period: from — to Position at VIASM VIASM VIASM
i Thai gian: tlr - dén Vi tri d& Iam viéc tai Vién | S8 cong trinh dang ky hoan thanh tai | S cdng trinh d3 hoan thanh tai
STT S4 thang 5 s
vién vién
1 3 21/‘11/2014 - R.—:isearcherj Nghién cttu 3 5 it B
21/02/2015 vién
J 4 = ; oo
) ) DL,OQ/ZDH V|s‘;|.t|ng Professor/ Khach 5 5 et b
01/12/2014 mai

Fields marked (*) are required/ Théng tin danh dau (*) 12 bat bugc| Save (Luu) || Back (Quay lai) ‘ Next (Tiép tuc) |

On the Quick view page, you can print or export your CV to PDF file.

After updating your CV, by click theNext button the system will navigate you to the
RMS home page so that you can move to the Research Projects section for register:

Ministry of Education and Training Nguyen Van ABC (ID: dinhpc.it@gmail.com)
. ¢ ; 2 Home page  [Z& Change password @) Logout
Vietnam Institute for Advanced Study in Mathematics o pron. (S tanca s o

VIASM Researcher Management System / Hé thGng quan Iy NCV ciia VNCCCT

Curriculum Vitae Research Projects Research Project Assessment
Ly lich khoa hoc H® so nghién clfu Panh gid hd so

If you are having problems with the system please contact zpplication@via n for support.

t, Ha Noi, Viet Nam

4. Register a new project

To register a new project, please go to Research Projects/ Ho so' nghién ctru section in
the middle of the home page window, then click the buttonRegister a new Project/
Ping ky dé tai in your research projects screen.On this screen you can view all your
projects at VIASM. By clicking the Project namelink you can update information for the
project if it is not submitted yet.



Ministry of Education and Training Nguyen Van ABC (ID: dinhpc.it@gmail.com)
" . . . Home page # Change password Logout
Vietnam Institute for Advanced Study in Mathematics @} Home page - [ Crange password @ Logou

Your list of projects/ Danh sach cac dé tai cua anh/chi

To register a new project, click/ £& ding ky d& tai mdi nhan nit: [ Register a new Project/ Bang ky dé tai ]

No. | Project name The role Year Status
STT | Tén d&é tai Vai tro Mam Trang thai
1 Project name 2016 Head of project (CNB'T) 2016 Soan thao

Your list of projects is funded/ Danh séch d& tai dugc i trg

No. | Project name The role Year Report
STT | Tén d& tai Vai trd N3m Bdo cdo

If you are having problems with the system please contact application@viasm.edu.vn for support.

Vietnamese people are required to enter both English name and Vietnamese name of the
project.

Ministry of Education and Training Tuan Nguyen (ID: tuangenus@gmail.com)
2 S Home page % Change password (@) Logout
Vietnam Institute for Advanced Study in Mathematics @ Homepage [ Change password - @ Logou

| List of projects || Help || Research Proposal || Recommendation || Financial Support || View Application || Progress |

Research Proposal

Project Name/ Tén dé tai tiéng Anh: VIASM Online Registration System
Tén dé tai tiéng Viét (for Vietnamese people only):

Year/ Nam: 2016

Research Area/ Hudng nghién ciu: Pure mathematics ‘® Applied mathematics (*)

Notice: Only the Head of the project (head of the research group or individual
researcher) can register a new project as well as editing or updating the research
proposal before submiting to VIASM.

Pages of Research Projects section:

- List of Projects: list of the projects you have been registered, or you are doing, or
you have done at VIASM.

- Help: general help for the Research Projects section.

- Research Proposal: general information about your research project. As noticed,
only the head of the project can input or change the information on this page.



Recommendations: information about your recommenders/references. Only
andREQUIREDfor post-doc applicants or individual applicants having PhD
degrees less than 5 years.

Financial Support: where you ask for financial support from VIASM.

View Application: where you review all the information about your group project
proposal.

Progress: where you check the status of your research project (being edited,
submitted, accepted etc.).

For Heads of projects:

C

Research Proposal

o i - N Van ABC (ID: dinhpc.it: il.
Ministry of Education and Training guyen ¥an ( inhpc.it@gmail.com)

Vietnam Institute for Advanced Study in Mathematics B change passwore

{E‘f’r Home page Logout

[ List of projects H Help ] Research Proposal [ Recommendation ][ Financial Support ][ View Application ][ Progress ]

Project Name/ Tén d& tai tiéng Anh: Project name 2016

Tén dé t3i tiéng Vigt (for Vietnamese people

only):
Year/ Mim: 2016
Research Area/ Hudng nghign ciru: @ Pure mathematics @ Applied mathematics (*)
Research field/ Linh virc nghign clu: Otherfields (0.0} - (%)

Other fields, please specify/ Héu linh virc khic,

e -« | Linhwvudctodntin
vui ldng ghi ro:

g Months (minimum 2 months, maximum & months): 6
to 25/11/2016
to 25/11/2016

Option 1: from 25/11/2016 dd/mm/

Option 2: from 25/11/2016

dd/mmfyyyy ()

Number of members/ 58 nguai tham gia: 1 Register for post-doc/ D3ng ki nghién cliu sau £én s ) Yes @ No

Number of months (Head of project)/ 54 théng tham agiz (chi nhigm dé t3&i): 5

Members, Thinh vidn tham gia: 53 onsigening fHirher appication.s WL GE i dupe
chdb thudn, Vin s& xem xet ) J

No. Full-name E-mail Role Month

STT Ho va tén Biz chi E-mall Vai trd S thing

The head of the project need to provide all related information to the project, prompted
by the system, especially fields marked with (*).

To invite other members to join the project (required for projects with more than 1
member), the head of the project should click Invite your group members/ Moi thanh
viénbutton in Research Proposal page.



Members/ Thanh vién tham gia: (7 separately, in considering his/her application./ Néu dé tai duoc chap
thuan, Vién s& xem xet tuhg g
No. Full-name E-mail Role Month
STT Ho va tén Pia chi E-mail Vai trd S thang
1 Tuan Nguyen tuangenus@gmail.com Head of project (CNDT) 6
2 Nguyen Van Tuan tuanmasu@gmail.com Member (Thanh vién) 5 Xoa

Invite your group members/ M&i thanh vién

The head of the project should also enter in details the Description of the research in 5
sections provided (figure below) or upload a PDF file with that content.

Description of the research/ D2 cuang nghién ciu (*)

Please fill in the box OR upload a PDF file / B¥én va

dudi day HOAC tai lén file PDF dé cuting nghién cuts.

O EBERE B ERmear QB % % 1 HO0M@mMNE @
B I UTxx|Q| == EPWEiH E=E=EE T a0 ASFB=00= 085S
Kiéu ~  Dinhdang ~ | Phé.~ | (6.~ P.~-[A- @ | 2

1. Project title/ Tén dé tai

2. Goal/ Muc tiéu

3. Project overview/ Néi dung dé tai

4. Project plan and main activities (including seminars, workshops, mini-courses_..) K& hoach trién khai va nhitng hoat déng chinh
5. Expected results/ Du kién két qua

Chon tép | Khéng c6 tép ndo duoc chon  Allow (*.doc,*.docx, ™. pdf)

After provide all related information about the project, the head of the project need to
check your group and other member information on View application pageto see if they
already update their own information(especially their Financial Support information).

When everything is done, the head of the project can click Submit Proposal (Giri dé tai)
button in the bottom of View application page. After submitting the project, you or your
group members will not be able to update the project information anymore.

b. For other members:

If you are a member (or visiting professor, or intern) of the research group, you will be
invited by the head of the project from RMS system via email.

You should follow the instruction in the invitation email, login the system, enter or
update your CV and your related information to the project (in Financial Support page).

Then you need to clickSave(Lwu) to save your information.

7



- " - N Van ABC (ID: dinhpc.it il.
@ Ministry of Education and Training guyen ¥an ( inhpc.it@gmail.com)

. . . . Home page % Change password Logout
Vietnam Institute for Advanced Study in Mathematics & page [ crange p I Otog
’ List of projects ” Help ” Research Proposal ” Recommendation ] Financial Support [ View Application ” Progress ]
hang tin béng tigng Viét d& nghi ghi di diu tigng Vist

Financial Support/ Bang ky xin tai trg:

Members/ Thanh vién tham giz

No. Full-name Accomodation Travel Meals Other requirements Months = Proposed time at VIASM
STT Ho va tén ché a Bilai Tién an Yéu cau khac Sd thang | Thdi gian dang ky dén Vién
1 Mguyen Van ABC No/ Khing Noj Khing Mo/ Khing 5 25/11/2016 - 25/11/2016

Proposed time at VIASM/ Thai gian ddng ky dén Vién: Nguyen Van ABC

Proposed time/ Thai gizn dang ky dén Vign:

Months (minimum 2 months, maximum 6 manths): 5

Proposed period: from 25/11/2016 to 25/11/2016 dd/mm/yyyy (*)

Financial Support/ Bang ky xin tai trg: Nguyen Van ABC

Accomodation/ Ché &: Yes/ Cd ) MNoj Khing @
Travel/ Bi ai: Yes/ C5 ) Noj Khing @
Meals/ Tign an: Yes/ Cd O No/ Khing @ (For intems only Chi dink cho hoc vidn)

Other requirements (If any)/ v&u cdu khdc (N&u cd)
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Once you are invited to a project, the project name will appear in the List of Projects/
Danh sach cac dé tai section but you can not change any information in this section.

5. Keep track of the progress

You can always check the status of the research proposal in Progress page.

6. End-of-project report

In the end of your project at VIASM, you have to report individually in Project report/
Bio cao dé tai section, and submit to VIASM.

The report should contain all the activities (seminar, workshops/conferences etc.) you
have done at VIASM as well as your results (preprints, publications etc.).



Project report/ Bao cao dé tal
Project Name' Tén ¢33

Year/ Ham

Project name 2016
2016
Activities at VIASM/ Cac hoat déng ta VIASM:(®
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7. Reset password

If you forget the password to log in RMS, you can reset your pasword by clicking Forgot
password/ Quén mat khau link:

Forgot password?/ Quén mat khiu?

Fill in all the fields marked(*)/ Ban phai di&n thdng tn vao tdt ca cdc wuong duoc danh div (™)
E-mail/ Emai truy ¢dp:

Captcha/ Chudi an ninh:

238450
Enter Captcha/ Nhip chudian ninh:

/=y

| Resetpassword/ Ly laimatkhdu | | Back o sign-in/ Quay lai rang déng nhdp |

Should you bhave any question about VIASM RMS, please contact us at
application@viasm.edu.vn or via phone number +84 4 3623 1542./.
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