HUONG DAN PANG NHAP, PANG KY DANH SACH HOC VIEN
THAM DU TRUONG HE TOAN HQC HQC SINH, SINH VIEN
VA KHOA BOI DUONG GIAO VIEN THPT CHUYEN TOAN 2024

1. Ping nhip hé thong

- Truy cép dia chi: https://portal.viasm.edu.vn

- Nhap tén tai khoan va mat khau dugc cap cho quan 1y co sé gido duc, chon nut

“Dang nhap”.

F S VIASM
VIEN NGHIEN CUU CAO CAP VE I

TOAN sername or email / Tén déng nhép hodc email

Password / Mat khdu

Login/ Dang nhap

Anh 1: Man hinh ddng nhdp hé thong
2. P6i mat khau tai khoan (doi véi tai khoan cip méi)
Buwdée 1: Sau khi dang nhap thanh cong, chon “Trang c4 nhan”
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Anh 2: Man hinh ddang nhdp hé thong thanh céng
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https://portal.viasm.edu.vn/

Buée 2: Chon menu “Ddi mat khau”
Bwéc 3: Nhip mat khau hién tai, mat khau méi va nhan “Ddi mat khau”

Boviasm =00 %)

i
g% TRANG CA NHAN Boi mat khau

Mat kihdu hign tai *
£ Quan ly tai liu ca nhan

&+ Théng tin ca nhan

P

Mét khdu méi =

Nhép lai mat khdu mai*

Déi mat khau e

Anh 3: Man hinh d6i mdt khdu tai khodn

Sau khi d6i mat khau tai khoan thanh cong, thuc hién ding nhap lai bing mat khau méi.
Pé dang ky danh sach hoc vién tham du Truong hé Toan hoc va khoa boi dudng gido vién
THPT chuyén Toan nam 2024, Iya chon phan h¢ “Pao tao”.

I VIASM e

f% TRANG CA NHAN Baéi mat khau

Mat khdu hign tai - . Q
Dao tao t 6ng bao
A Quan ly tai liéu ca nhan v g
&, Théng tin ca nhan Mat khau mdi *
2 Déi mat khau

Nhap lai mat khau méi*

B4 mat khau

Anh 4: Man hinh chon phdn hé Pao tao
3. Pang ky tham gia khéa hoc
Bwée 1: Vao menu “Danh sach cac Khoa hoc”

Bwéc 2: Tai 16p hoc can dang ky, nhin vao nut “Dang ky khoa hoc”




@VlASM TRNalNG) 0

gk QUAN LY DAD TAO Chon Khéa d3o tao ~ | Tirkhéa T Q
@ Danh sdch cdc Khoa hoc Dnh sach cac Khoa hoc 1-4trongB < 4 >
@ Tra ciru lich si¥ déng ky bt Ténlap 11 Cén b quan I I6p Théi gian hoe Théni gian mé ding ky 54 ey ép 1L 56 hoe vién dug &t 1l & &
@ Quan Iy hd so hoc vién * Khéa bdi dwing gido vién THPT chuyén Todn mign Bic nam 2024 (1) e
Lép béi dudng gido vién THPT o =
1 chuyénToan mien Bicnam Nguyn Thi H3i 2200772024 - 3100712024 13005/2024 - 31/05/2024 5 o 8 =

* Khoa béi dwérng gido vién THPT chuyén Toan mién Nam nam 2024 (1)
Lérp bdi dudng gido vién THPT
1 chuyén Toan mién Nam nam BUi Thi Vigt Chinh 22007/2024 - 1/07/2024  13/05/2024 - 31/05/2024 5 10} 8 + =
2024

» Trwérng hé Toan hoe mién Bac nam 2024 (1)

1 Trwng hé Toan hoc mién Bic
im 2024

nam MNguyén Thi Hai 22/07/2024 - 31/07/2024  13/05/2024 - 31/05/2024 5 o/ B + =

~ Trurirng hé Toan hoc mién Nam nam 2024 (1)

1 hwbrg 1 Todnhoe min Nam gy Thj vigt Chinh 2200712024 - 31007/2024 134052024 - 31/05/2024 5 o 8 + =

Anh 5: Man hinh danh séch céc Khéa hoc
Luu ¥: Qudn y co s¢ gido duc chi dang ky t6i da so leong hoc vién dd Ban té chirc
dwroc phin bo.

Budre 3: Nhan vao biéu tuong “Chon hoc vién”

Thém hoc vién vao Khéa hoc

Lép hoe *

Lop bdi dudng giso vién THPT chuyén Toan mign BAc ndm 2024 (D3ng ky t5i da: 5)

Hog vign =

L O Béng

Anh 6: Man hinh thém hoc vién vao khéa hoc

Truong hop 1. Néu di c6 thong tin hoc vién trén hé théng: Quan 1y co s gido duc

thuyc hién thém hoc vién vao khoa hoc.
Buéc 4: Tich chon cac hoc vién duoc cir tham du khoa hoc
Bude 5: Nhan nat “La”iy muc da chon”

Bwéc 6: Nhan nat “Hoan thanh”



Chon ngwoi ding S

Danh sach cac muc chira chon e 1-5teng 11 < 5 > Danh sach cac muc da chon Knéng fim thiy ol iy < 15 >
¥ Ly titcd (5) Q Tim kiém nhidu ngudi diing
(VI 1 Hovatén 1L 1 Email 11 Ngdysinh 1l Gibitinh S&diénthoai 11 Chircnd [V Hovatén 1L Email 11 Ngdysinh I Gibifinh  Séénthoai 11 Chicndt
=2 |Hovatén ¥ | | Email hd Sédient | ¥ [ =2 | Hovitén ¥ | |Email W séaént| ¥ @
1 MNguyén Hoing Nam ‘hoangnam@gmail. com 03/05(1995  Nam 0346575567 v
yyEn Hoang Minh ‘hoangminh12@gmail.com 06/06/1996  Nam 0346576865 v
3 Nguyén Thily Hing thuyhang@gmail com 12/05/1994 N 0987885654 g
I 4 Nguy&n Dinh Blsc Anh ducanhiqd200&@gmail.com 05/09/2008 Nam 868283898 4

5  Tnrong Ngoc Hidu o @gmail.c Ham 982181195 v

+ Hoan thanh

Anh 7: Man hinh chon hoc vién dang ky khoa hoc

Buwéc 7: Nhan nat “Luu”

Thém hoc vién vao Khéa hoc

Lép hoc*
Lop bdi dudng giso vién THPT chuyén Toan mign BAc ndm 2024 (D3ng ky t5i da: 5)

Hog vign =

Nguyén Hodng Minh @  Mguyén Hodng Nam &  Nguyln Thiy Hing @

Anh 8: Man hinh luu cdc hoc vién vao khéa hoc

Trudng hop 2. Néu chwa c¢é thong tin hoc vién trén hé thong:

Quan 1y co so gido duc vao menu “Quan 1y ho so hoc vién” dé thém mdi thong tin hoc

vién.
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ik QUAN LY DAO TAO

Danh sach hoc vién

2 202400000489

3 202400000488

+ Thémméi B Xudt file mau
2 Danh sach cac Khéa hoc

¢ T Mé hoc vién
2  Tra ciu lich si¥ dang ky ¥ | M4 hoc vien ¥
Q Quan Iy ho so hoc vién | 1 202400000490

5 Import
Ho va ten Ngay sinh
Ho vatén ¥ | damn - daman |
Nguyén Dinh Bikc Anh 05/09/2008
Trrong Ngoc Hiéu 08/10/2007
Béng Ph Trong 04/01/2007

Gigi tinh

Chon Gidit v

Nam

Nam

Nam

1-3trong 3

Ben vi hoc tap/Con

Truréng THPT chuyén Nguyéi

Trirérng THPT chuyén Nguyéi

Truwéng THPT chuyén Nguyéi

ChiFc nang

RN N B
& G G

Anh 9: Mén hinh danh sdach hé so hoc vién

Céch 1: Thém méi ho so hoc vién thii cong

Quan 1y co s¢ gido duc chon nat “Thém madi”, thyc hién nhap/chon cac thong tin va

nhan “Luu ho so” dé luu thong tin hd so hoc vién.

Céch 2: Import hd so hoc vién

Thém méi hoc vién

B3 HO so

~ [ ™aeng tin chung

Ma hoc vién

Ngay sinh
16/05/2024

CMND/CCCD

Vi du: 013111966

Chon

THANH TicH

™ Tén thanh tichigiai thuéng *

+ Thém mé Md dialog

BIEN THOAI LIEN LAC

Ca nhan

(999) 999-5999

gom
Gigi tinh
E Male/Nam Female/NC Other
Ngay cép
ddMMiyyyy
Théng tin nam hoc hién nay
v Vi dy: Hoc sinh 1ap 10/ Sinh vién nam thir 2

File minh chimg (néu c6)

Cor quan

Email

Noi cép

‘Bom vi hoc tap/Cong tac -

Truding THPT chuyén Nguyén Tr

[T

B Luuhé so

5 bong

Anh 10: Man hinh thém méi hé so hoc vién

ca nhan.

Xuét file mAu: Chon “Xuét file mau”

Nhap thong tin hoc vién: Nhap thong tin hoc vién vao file mau vira tai vé may tinh

Import: Chon “Import” va tai file mau vira nhap thong tin hoc vién 1én hé thong.

Luwu y: Trong file mdau diwegc tdi vé may tinh cd nhan hodc form thém méi théng tin hoc

vién:




- Cdc thong tin co déu * 1a bdt budc nhap/chon

- Trong file mdu excel: Nhdp théng tin hoc vién tir dong thir 3 (Khéng xéa 2 dong ddu
tién)

- Truong hop import khéng hop 18, hé thong sé xudt file bdo 16i vé mdy tinh cd nhdn
va boi vang tai é ¢é gid tri khéng hop 16. Quan 1y co sé gido duc diéu chinh thong
tin hoc vién va import lai lén hé théng.

Bviasm / 00 0

3% QUAN LY DAO TAO Danh sach hoc vién 1-3trong 3 13

+ Thém m&i | B Xuétflemdu 1§ Import |

Q Danh sach cac Khoa hoc

™ Ma hoc vién Ho va tén Ngay sinh Gici tinh Bon vihoctap/Con  Chirc nang
f Tractu lich sk dang ky % Méhocvién ¥ | | Hovatén ¥ |ddmMh - ddMh TR | ChonGigit v &
Q Quan ly hd so hoc vién 1 202400000490 Nguyén Binh Birc Anh 05/09/2008 Nam Triéng THPT chuyén Nguyét 7 o
2 202400000489 Truong Ngoc Hiéu 08/10/2007 Nam Treéng THPT chuyén Nguyd 2 @
3 202400000488 Bdng Phi Trong 04/01/2007 Nam Triéng THPT chuyén Nguyét 7 o

Anh 11: Man hinh chon nit xudt file mdu, import hé so hoc vién
Sau khi da thém méi ho so cac hoc vién dugc cir tham du khoa hoc, quan 1y co so gido
duc thyc hién cac bude tuong tu tai muc 3. Pang ky khoa hoc.
4. Xuit danh sach hoc vién va giri cong vin dén VIASM
Budc 1: Tai 16p hoc ¢ trang thai “Pa dang ky”, chon nit “Danh sach hoc vién da dang
ky”

Boviasm %00 0

4 QUAN LY DAO TAO Chon Khéa dao tao - Tiz khéa *

0

@ Danh sdch céc Khoa hoc Danh sach cac Khéa hoc 1-4trong§

@ Traciru lich s dang ky L Ténkem 1 Cén bé quin Iy 16p Théi gian hoe Théxi gian md déing ky 54 Iwong cho phép 1. 56 hoc vién duot duyét 1.

4
2 Quén Iy nd so hoc vign * Khéa bdi dwimg gido vién THPT chuyén Toan mién Bac nim 2024 (1) o

g gido yién THPT .
aianBacnim MNguyén Thi Hai 220772024 - 3100772024 13/05/2024 - 31/05/2024 5 o3 8 H

* Khoa boi dwéng gido vién THPT chuyén Toan mién Nam nam 2024 (1)

Lép béi dubmg giao vien THPT .
1 chuyén Toan mién Nam nam Bii Thi Viét Chinh 220072024 - 31/07/2024  13/05/2024 - 31/0512024 5 o 8 + =
2024

Anh 12: Man hinh I6p hoc da ding ky
Quan 1y co s¢ gido duc kiém tra lai danh sach hoc vién, c6 thé nhan nat “Xo6a” dé xoa
hoc vién ra khoi 16p hoc hodc nhén nat “Pang ky hoc” dé thém hoc vién dang ky vao khoa
hoc (néu co).
Budére 2: Chon niit “Xuét danh sach hoc vién” (Nhap thém ghi cha néu ¢6 vao cot Ghi
chu trong file dugc tai vé may tinh ca nhan).
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Budc 3: Chon nat “Giri cong van”

Danh séch hoc vién dé ding ky |6p: Lép boi dwrdng giao vien THPT chuyén Toan mién Bac nam 2024

5]
+ Pangkyhoc | B Xuat danh sach hoc wérl L Giri cong van |
¢ T »g ey sinh 54 dign thoai Gid tinh Email Ngénh hoc Trang thai &
1 Nguy&n Thay Han 10511994 0987885854 N thuyhang@gmail.com Ché duyét o
2 Nguyén Hoang Minh 06/06/1996 0346576865 Nam hoangminh12@gmail.com Ché duyét joj
3 Nguyén Hoang Nam 03/05/1995 0346575567 Nam hoangnam@gmail.com Ché duyét o
> 4
\ \ A 4 . A \ 2 . A ~
Anh 13: Man hinh xudt danh sach hoc vién va gui cong van
J4 A A . \ r \ r ‘A
Budc 4: Nhap thong tin va dinh kém file danh sach hoc vién
A ‘A AN\ A A -
- bién tiéu dé va ndi dung cong van
r \
2 1A r ‘A ~ A A r r 4 A
- Tai Ién file danh sach hoc vién da xuat vé may tinh c4 nhan
2 14
13 \ 5 *99 A o . A 3 A
- Chon “Luu va gui” dé gtri cong van dén VIASM.
Thém méi thong bao S
Tiéu 68 =
NI dung *
Tiptin Sra Xem Thém PBinhdang Céngcu Bang
Boan van v B I & Av#vy = = = = SviEvE = BvyygyL B A B L 34
Ghim thing bao Giri email
File dinh kém
O Taothwrmuc &> Tailén @ Tailién két E Tailiéu
cc
Nhap va bam enter, truéng hap copy paste nhigu email thi gilfa cdc email phan cch nhau bdi diu ",
BCC
Nhap va bam enter, truéng hap copy paste nhigu email thi gilfa cdc email phan cch nhau bdi diu ",
1-1trong 1 15
(3 Chon ngui ding
™ Hovatén 1l Hom ther 11 Chipe niing
Hova tén ¥ | Hom thu ¥ &
1 Nguyén Thi Hai ctioan@viasm.edu.vn
Bluru  <Fleuvagi  HDong

Anh 14: Man hinh nhdp théng tin giri cong van
Luuy:




- Cdc théng tin ¢é ddu * la bdt budc nhdp.
5. Tra ciru lich sir dang ky

Quan 1y co s6 gido duc co thé theo ddi cac khoa hoc di dang ky tai menu “Tra ctru lich

su dang ky”.

TIVIASM %00 o
i QUANLY BAOTAO Chon Khoa dao tao v Tikne: ¥ Q
2 Danh sach cac Khéa hoc / Tra clru lich sir dang ky 1-1trong 3 1 >

Anh 15: Man hinh tra citu lich sir dang ky
6. Thong tin hd tro
Néu can hé tro cdc van dé ky thudt doi véi hé thong dang ky tham dw Truong
hé Todn hoc hoc sinh, sinh vién va Khéa béi dwéng, gido vién THPT chuyén
Todn 2024, vui long tham gia nhém zalo dwéi ddy dé dwoc hé tro vé cdc van

dé kj thudt doi véi hé théng dang ky: https://zalo.me/g/begayk660

M¢ Zalo, badm quét QR dé quét va
xem trén dién thoai



https://zalo.me/g/begayk660

