HUONG DAN PANG NHAP, PANG KY DANH SACH HQC VIEN
THAM DU TRUONG HE TOAN HQC NAM 2025

1. Ping nhip hé thong

- Truy cép dia chi: https://portal.viasm.edu.vn

- Nhap tén tai khoan va mat khau dugc cap cho quan 1y co sé gido duc, chon nut

“Dang nhap”.
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Anh 1: Man hinh ding nhdp hé thong
2. P6i mat khau tai khoan (doi véi tai khoan cip méi)

Buwdée 1: Sau khi dang nhap thanh cong, chon “Trang c4 nhan”
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Anh 2: Man hinh ddang nhdp hé thong thanh céng

Bwéc 2: Chon menu “D61 mat khau”


https://portal.viasm.edu.vn/

Bwéc 3: Nhip mat khau hién tai, mat khau méi va nhn “Ddi mat khau”
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Anh 3: Man hinh d6i mdt khéu tai khodan

Sau khi d6i mat khau tai khoan thanh cong, thuc hién ding nhap lai bang mat khau méi.
bé dang ky danh sach hoc vién tham du Truong he Toan hoc nam 2025, Iya chon phan hé

“Pao tao”.
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Anh 4: Man hinh chon phan hé Pao tao
3. Dang ky tham gia khoa hoc
Buwde 1: Vao menu “Danh sach cac Khoa hoc”

Bwéc 2: Tai 16p hoc can dang ky, nhin vao nut “Dang ky khoa hoc”
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Anh 5: Man hinh danh sdach céc Khéa hoc

Lwu V: Qudn Iy co sé gido duc chi dang ky t6i da so lwong hoc vién dd Ban t6 chirc

dwroc phin bo.

Buwéc 3: Nhan vao biéu tugng “Chon hoc vién”
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Anh 6: Man hinh thém hoc vién vao khéa hoc

Truwong hop 1. Néu da ¢ thong tin hoc vién trén hé thong: Quan 1y co so gido duc

thuc hién thém hoc vién vao khoa hoc.
Buwoc 4: Tich chon cac hoc vién duoc cir tham du khoa hoc
Bwéc 5: Nhan nat “Liy muc da chon”

Bwéc 6: Nhan nat “Hoan thanh”
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Anh 7: Man hinh chon hoc vién dang ky khoa hoc
3




Bwéc 7: Nhan nat “Luu”

Thém hoc vién vao Khéa hoc

Lép hoo*
Lp bii dung gide vién THPT chuyén Toan mign Bic nam 2024 (Dang ky t5i da: 5)

Hgc vidn-
Mguyén Hoang Minh &  Mguyén Hoang Nam &  Nguy&n Thiy Hing &

Anh 8: Man hinh lwu cdc hoc vién vao khéa hoc

Truwong hop 2. Néu chua c¢é thong tin hoc vién trén hé thong:

Quan 1y co so gido duc vao menu “Quan 1y ho so hoc vién” dé thém méi thong tin hoc
vién.
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Anh 9: Man hinh danh sdach ho so hoc vién
Céch 1: Thém méi hd so hoc vién thii cong
Quan 1y co s¢ gido duc chon nat “Thém méi”, thuc hién nhdp/chon céac thong tin va

nhan “Luu ho so” dé luu thong tin hd so hoc vién.




Thém méi hoc vién
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Anh 10: Man hinh thém mdéi hé so hoc vién

Céch 2: Import hd so hoc vién

Xuit file mau: Chon “Xuét file mau”
Nhap thong tin hoc vién: Nhap thong tin hoc vién vao file mau vira tai vé may tinh
ca nhan.

Import: Chon “Import” va tai file mau vira nhap thong tin hoc vién 1én hé thong.

Luu y: Trong file mdau diwegc tdi vé mdy tinh cd nhan hodc form thém méi théng tin hoc

vién:

Cdc thong tin co ddu * la bat budc nhap/chon

Trong file mau excel: Nhdp théng tin hoc vién tir dong thir 3 (Khéng xéa 2 dong dau
tién)

Truong hop import khéng hop 16, hé thong sé xudt file bdo 16i vé may tinh cd nhan
va boi vang tai 6 co gia tri khong hop 1é. Quan ly co so gido duc diéu chinh thong

tin hoc vién va import lai lén hé thdng.
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Anh 11: Man hinh chon nit xudt file mau, import hé so hoc vién

Sau khi da thém ma&i ho so cac hoc vién dugc ctir tham dy khoa hoc, quan 1y co sé gido

duc thuc hién céc budc twong tu tai muc 3. Pang ky khéa hoc.

4. Xuit danh sach hoc vién va giri cong vin dén VIASM

Budce 1: Tai 16p hoc c6 trang thai “Pa dang ky”, chon nat “Danh séch hoc vién da dang

k}””
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Anh 12: Man hinh I6p hoc da ding ky

Quan 1y co s¢ gido duc kiém tra lai danh sach hoc vién, c6 thé nhan nut “Xd6a” dé xda

hoc vién ra khoi 16p hoc hodc nhan nut “Pang ky hoc” dé thém hoc vién ding ky vao khoa

hoc (néu co).

Buée 2: Chon nit “Xuét danh sach hoc vién” (Nhép thém ghi chu néu c6 vao cot Ghi

chu trong file duogc tai vé& may tinh c4 nhan).

Budc 3: Chon nat “Giri cong van”

+ Bing ky hoc
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Ché duyét

Ché duyét




Anh 13: Man hinh xudt danh sach hoc vién va giri cong van
Budc 4: Nhap thong tin va dinh kém file danh sach hoc vién
- Dién tiéu dé va ndi dung coéng vin

Tai 1én file danh sach hoc vién da xuat vé may tinh ¢4 nhan

Chon “Luu va giri” dé giri cong van dén VIASM.
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Anh 14: Man hinh nhdp théng tin giti cng van
Luuy:
- Cdc théng tin ¢é ddu * la bdt budc nhdp.

5. Tra ciru lich str dang ky

Quan 1y co s& gido duc co thé theo ddi cac khoa hoc di dang ky tai menu “Tra ctru lich
su dang ky”.
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Anh 15: Man hinh tra citu lich sit dang ky
6. Thong tin hd trg
Néu can hé tro cdc van dé ky thudt doi véi hé thong dang ky tham du Truong
hé Toan ndm 2025, vui long tham gia nhém zalo dwdi day dé dwoe hé tro vé
cdc van dé ky thudt doi véi hé thong déing ky: https://zalo.me/g/begayk660

M¢ Zalo, badm quét QR dé quét va
xem trén dién thoai


https://zalo.me/g/begayk660

